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 4.0  PRE-REQUISITE  
 
4.1 TMS-40U-Supplier Instruction is a prerequisite for this document.   
 

 5.0  PROCEDURE  
  

 5.1  Login into MG  
Purchase order portlet is a window in Mercury Gate TMS that allows users- typically representing 
suppliers with their own logins- to route shipments that fulfill purchase orders created in the system by 
TMS clients.  
External users representing suppliers have restricted visibility in the TMS system and can view only the 
orders that are owned by their own company and related family companies.  
  
STG environment -  
https://qa-
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8. Select the plus sign next to filename. 
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commercial invoice and packing list” on the dialog box that appears. Once you 
have typed in the special instructions, click save. You should now see the special 
instructions that you just added.   
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